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1. IlepevyeHn NJIAHMPYEMBIX Pe3yJIbTATOB 00yUYEeHUs 10 JUCHUIIMHE
(MOyJII0), COOTHECEHHBIX € IVIAHUPYEMbIMH Pe3yJIbTATAMHU OCBOCHUSA
00pa3oBaTe/IbHOM POrPaMMBbI

IIponecc

N3Yy4YCHUA )IaHHOﬁ JAUCHUITIIMHBI

(Momynsl) HampaBJIeH Ha

q)OpMI/IPOBaHI/IC CICOYHOIINX KOMIIETCHIIUM | HHAWUKATOPOB HUX AOOCTHIKCHUA, a
TAaKIKC PEC3YJIbTAaTOB O6y‘-I€HI/I5{, COOTHCCCHHBIX C HWHIAWKATOPAMH OJOCTHIKCHUA

KOMIIETEHIIN:
Koa n naumeHoBaHue Koabl n nHaMKATOPBI
N . | Koapl u pesynbrarbl 00y4eHus
KOMIIeTeHI Ui JAOCTHKEHUS] KOMIIeTeH it

YK-4. Cnocoben|YK-4.1. OcymectBnsier oomen |PO3 YK-4.1:

OCYIIECTBIIATH  JICJIOBYIO |IeIOBOM  MH(OpManuei  B|- 3HATh CIOCOOBI OOMEHa JEeTOBOM
KOMMYHHKAIIMIO B YCTHOH | yCTHOM M MHCbMEHHOU (popmax [uHpoOpManuer B YCTHOH W
U NUChbMEHHOU (hopMax Ha|Ha TOCYJApPCTBEHHOM  SI3BIKE | [IMCHMEHHOM dhopmax Ha

rocyaapcTBeHHoM  s3bike | PD u He MeHee 4yeM Ha OJHOM |roCynapCTBEHHOM sA3bike PD u nHe
Poccuiickoit @egepanuy v | MHOCTPAHHOM SI3BIKE. MEHEE YeM Ha OJJTHOM MHOCTPAHHOM
MHOCTPaHHOM(BIX) SI3BIKE.
s3bIKe(ax). YK-4.2. Ucnonszyer|POY YK-4.2:
COBpPEMEHHBIE - yMETh KCII0JIb30BaTh
nH(pOpMaAITMOHHO- COBpeMEHHBbIE  MH(MOPMAIIMOHHO-
KOMMYHUKATUBHBIE  CPEJICTBA | KOMMYHHKATUBHbBIE CpEACTBA MJif
JUISL OCYIIECTBJICHUS JI€JIOBOM | OCYIIECTBICHUS NEJIOBOH
KOMMYHUKAIIUH. KOMMYHHKAIUH.
IIK-15. Cnoco6en Bectu|I1K-15.1. [Tonumaer |PO3 [IK-15.1:
JIeTOTPOU3BO/ICTBO, NPUHLIMIBI Be/JleHMs |- 3HaTh OCHOBHBIC TMOHATUS U
AIEKTPOHHBIN JeJIONPOU3BOACTBA U | TEPMUHBI, CBSI3aHHbIE c
JIOKyMEHTOO0OpOT Y| apXMBHOIO JieJa. JIEJIONPOU3BOJICTBOM,
apXUBHOE JIE0. ANEKTPOHHBIM
JOKYMEHTOOOOPOTOM M apXUBHBIM
JICJIOM.
[IK-15.2. Ocymectsnsier | POV T1K-15.2:
JEIIONPOU3BOICTBO, - YMETh BECTH JEJIOMPOU3BOJCTBO,
AJIEKTPOHHBIN AJEKTPOHHBIN TOKYMEHTOOOOPOT U

JIOKYMEHTOO0OpOT U apXHUBHOE
JIeI10.

APXHUBHOC OCJIO.

2. MecTo y4eOHOI JUCUUIJIMHBI (MOYJISI) B CTPYKTYpe 00pa3oBaTeibHOM

b1.0.26 ducuuminHa

NporpaMmbl

«OCHOBBI

ACITOIIPONU3BOACTBA»

OTHOCHUTCA K

00s13aTeNTbHOM YacTH MporpamMMbl OakajaBpuara IO HANpaBICHUIO MOJITOTOBKU
38.03.04 ['ocyaapcTBEHHOE U MyHULIMIIATBHOE YIIPABJICHHUE.
[Ipouiecc u3ydeHHs] TUCUUILIMHBI CTPOMTCS HA OCHOBE 3HAHUM U yYMEHMWIA,
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paHee MOTYYSHHBIX 00yUYarOIIUMHKCS B XOAC OCBOCHHS Psa Pa3ciioB CIICIYIONIUX
IPEAMISCTBYIOMUX TUCHUILINH: « THDOpMaIMOHHBIE TEXHOJIOTHU B YIIPABICHUHY,
«OCHOBBI TOCYIapCTBEHHOTO W MYHHIIMITAJILHOTO YIpaBIICHUs», «JlemoBbie
KOMMYHHKAITAH.

N3ydenne nucuuininHbl « OCHOBBI JACIIOTPOU3BOACTBAY SIBISICTCS 030 IS
U3yYCHUs  CICOyIONMX  JWCHHILIMH:  «BBeleHme B CHEIMATIBHOCTHY,
«["ocymapcTBeHHOE peryJIMpOBaHHe SKOHOMHMKIN, «MHpOpMarOHHBIC
TEXHOJIOTHH B YIIPABICHUI.

Llenvio WM3ydYeHHs IUCHUIUIMHBI SBJISCTCS MPUOOPETCHHE OO0YYaroIMMHCS
TCOPETUYECKMX K MPAKTHYECKUX 3HAHUH K O(GOPMICHHIO W COCTABIICHHUIO
OpraHM3aIllMOHHO-PACIOPSAIUTEIBHBIX JOKYMEHTOB Kak 0a30BOMY IIpOIECCY B
pealln3aly BCeX YIPaBICHYSCKUX (PYHKIIHH.

3aoauu n3y4eHUs TUCIMILIAHBL:

- TO3HAaKOMHUTb  OOyYarOmUXCA C  CHCTEMOM  COBPEMEHHOIO
rOCyJapCTBEHHOT'O PEryJIMPOBaHUs ACIOIPOU3BOICTBA,;

- HW3yYUTh OCOOCHHOCTH OQOPMJICHHS PA3IMYHBIX BHJOB JOKYMCHTOB
JIEJIOBOr'0 OOIIICHUS;

- BBIpa0OTaTh MPAKTUICCKUE HABBIKK [T O(hOPMIICHUS;

- OpraHU3alMOHHO-PACIIOPSIUTEIBHBIX JOKYMEHTOB M HAIMCAHUS JCITOBBIX
ITHACEM.

3. O0beM qUCHUIIIMHBI (MOAYJIfAA) B 3a4€THBIX €JUHUIIAX ¢ YKA3aHHEM
KOJIMYeCTBA AKAJJeMUYeCKUX MM ACTPOHOMHUYECKHUX YACOB, BbIACJICHHBIX HA
KOHTAKTHYI0 pa0doTy 00y4alIuxcs ¢ npemnojaanaresieM (1o BUIaM y4eOHbIX

3aHATHI) M HA CAMOCTOSAITEJbHYI0O PadoTy 00y4aromuxcs

OO6mrast TpymoeMKocTh (00beM) AWCIUIUIMHBI (MOIYJISI) COCTaBISET 2
3aueTHble enunuilbl (3E), 72 akaneMuyeckux yaca.

Brb1 yueBHoii paGoThi ouHas opMa | OYHO-3a049Has |3a04yHas popma
o0y4eHus o0y4eHus o0y4ueHus
O01mas Tpy10eMKOCTh JUCUMILIMHBI (B Yacax) 72 72 72
AyauTopHasi padora (B yacax): 34 24 8
Jlexmum (J1) 16 12 2
[TpakTuueckue 3austus (I13) 18 12 6
CamocrositesbHas padora (CP) (B yacax): 38 48 60
KonTpoas - - 4
@®opMa UTOTOBOI0 KOHTPOJIS 0 AUCHHUILINHE 3a4yer 3ayer 3auyer

4. Cogepxanme TUCHMILIUHBI (MOAYJIs1), CTPYKTYPHMPOBAHHOE N0 TeMaM
(pa3nesiam) ¢ yka3aHueM OTBeICHHOT0 HA HMX KOJMYEeCTBA AaKaJeMHUYeCKUX
WIH ACTPOHOMMYECKHX YACOB M BU/IOB Y4€OHBIX 3aHATHH

Ounasi popma o0yueHust

Buns! yueOHoit paboThl 1
TPYJOEMKOCTh (B Hacax

HaumenoBaHue pa3esnoB U TeM O6uee KonTakTHas Or11eHOYHBIE Pe3ynbratrhl
(Momyneit) N pabota cpencTaa o0yueHuUs
K-BO Boero CP
JacoB JI 113
JacoB




Tema 1. Brenenue B MoakTnaeckas
JIETIONPOU3BOICTBO. OCHOBHBIE 6 2 1 1|4 p a6oTa PO3 VK-1.1
TTOHATHS U TEPMHUHBIL. P
Tema 2. Hcropust  pa3Butus 6
2 1 1|4 Pedepar PO3 IIK-15.1
JISIIOIPOU3BOJICTBA.
Tema 3. CoBpeMeHHOe
TOCy/apCTBEHHOE pa3BUTHE 8 4 2 |24 Pedepar POY YK-1.2
JISIIOIPON3BOJICTBA.
Tema 4. IlpaBuna cocTaBieHHS U ] 4 2124 IIpakTrueckas PO3 MK-15.1
o(hopMIICHHUS JOKYMEHTOB. pabora
Tewa 5. Opramisauwiontio- | g 4 | 2 |2|4]| Pepepar | POYVK-1.2
pacnopsiIuTeNIbHbIE JOKYMEHTBHI.
Tema 6. VCI/ICTCMa rH(pOpMAIMOHHO- ] 4 > 1214 Pedpepar POV TTK-15.2
CIPaBOYHON TOKYMEHTAIHH.
Tema 7. Ciry>xkeOHast IepenucKa. 6 ) a4 IIpakTraeckas POV TK-15.2
paboTa

Tema 8. JIOKYMEHTHI IO JIUYHOMY
cocraBy.  CocraBieHue  JUYHBIX 8 4 2 |24 Pedepar POV IIK-15.2
JTOKYMEHTOB.
Tema 9. Opranmzauusi paboThl C

8 4 2 |24 Pedepar POY IIK-15.2
JIOKYMEHTaMH.
Tema 10. CucreMarusanus u
XpaHeHue YIIPaBIE€HYECKUX 6 4 2 | 2 | 2 | Tectupoanue | POV IIK-15.2
JIOKYMEHTOB.

Bcero mo kypcy 4acos: 72 34 16 |18 |38

OuHo-3a04Has popma o0yueHHs

Buns yue6Hoit paboThl 1

TPYIOEMKOCTH (B acax

HaumenoBanue pa3ienoB u TeM KonrakTHas Or11eHOYHBIE Pe3synbrarel
’ Ob6mee
(Moyneit) paboTa cpencTaa o0yueHuUs
KBO - "Beero P
4acoB J 113
9acoB
Tema 1. Beenenue B MpaKTnaecKas
JIEITOTIPOU3BOJICTBO. OCHOBHEBIC 6 2 1 |14 p aGoTa PO3 VK-1.1
MOHATHS U TEPMHUHBI. P
Tema 2. Ucropust  pasBuths 6 2 1 114 Pedepar PO3 MK-15.1
JIEJIOTIPOU3BO/ICTBA.
Tema 3. CoBpeMeHHOE
roCyIapCTBEHHOE pa3BuTHE 6 2 1 |14 Pedepar POY VK-1.2
JIEJIOTIPOU3BO/ICTBA.
Tema 4. IlpaBuma cocTaBieHHS U 6 ) 1 114 IIpakTnueckas PO3 TIK-15.1
0o(hOopMJICHHUS JOKYMEHTOB. pabora
Tema > OpraHH3aLHOHO- 6 2 I |14 Pegepat POY VK-1.2
pacopsINTEIIbHBIC JOKYMEHTHI.
Tema 6. vCI/ICTCMa rH(OPMAIMOHHO- 6 D) 1 114 Pedpepar POV TTK-15.2
CIPaBOYHON JIOKYMCHTAIHH.
Tema 7. CiryxeOHas mepernmncka. ] 2 | 116 [IpakTrueckas POY TTK-15.2
pabora
Tema 8. JIOKyMEHTBI MO JIUYHOMY
coctaBy. CocraBneHue  JHYHBIX 10 4 2 1216 Pegepat POV IIK-15.2
JIOKYMEHTOB.
Tema 9. Opranmzanus pabOTHl C 10 4 2 12l6 Pedepar POV [IK-15.2
JTOKYMEHTaMH.
Tema 10. Cucrematuzanust |
XpaHeHne yIPaBICHYECKUX 8 2 1 | 1| 6 | TecrupoBanue | POY T1K-15.2
JIOKYMEHTOB.
Bcero mo Kypcy 4acos: 72 24 | 12 |12 48

3aounast popma o0yueHust
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Bunpt yueOHoit paboThl 1
TPYJAOEMKOCTb (B Yacax
HanMeHoBaHue pa3fenos u TeM KonrakTHas OueHouHbIe PesynbTatet
L Obuiee
(Momyeit) pabora cpencTBa 00yueHuUs
K-BO CP
4acoB cerol 1 m
4acoB
Tema 1. Brenenue B MpaxTaeckas
JIEITOTIPOU3BOJICTBO. OCHOBHEIE 8 2 1 6 p aGoTa PO3 VK-1.1
TIOHSATHUS U TCPMUHBI. P
Tema 2. Uctopus  pas3urus 6 ) ) 6 Pedpepar PO3 TIK-15.1
JISIIOTIPOM3BOJICTBA.
Tema 3. CoBpeMeHHOE
rOCy/IapCTBEHHOE pa3Butue 8 2 1 6 Pedepar POY VK-1.2
JISIIONPON3BOJICTBA.
Tema 4. IlpaBmia cocTaBiICHHUS U 7 1 ) 6 TIpakTrueckas PO3 TIK-15.1
o opMIICHUS JIOKYMEHTOB. paboTa
Tema 5. OpraHu3aoHHo- 7 1 ) 6 Pedepar POY VK-1.2
pacTops,INTENbHBIC JOKYMEHTEHIL.
Tema 6. UCI/ICTeMa MHGPOPMAITMOHHO- 7 1 ) 6 Pedepar POV TK-15.2
CIPaBOYHON JOKYMEHTAIIUHL.
Tema 7. City>xeOHasi mepenucka. 7 1 ) 6 IIpakTrueckas POY TIK-15.2
pabora

Tema 8. JIOKyMEHTHI IO JIHUYIHOMY
coctaBy. CocraBieHHe  JIMYHBIX 6 - - | -16 Pegepar POV IIK-15.2
JIOKYMEHTOB.
Tema 9. OpraHuzanus paboTHl ¢

6 - -1 -16 Pedepar POV IIK-15.2
JIOKYMECHTaMH.
Tema 10. Cucremarusanust H
XpaHeHue yIpaBlIeHUYECKUX 6 - - | - | 6 | TectupoBanue | POY IIK-15.2
JTOKYMEHTOB.
3ayer 4

Bcero nmo kypcy 4acos: 72 8 2 16160

Copnepsxkanue pa3eioB M TeM JUCHUILIHHbBI

Tema 1. BBenenue B aesionpou3BoacTso. OCHOBHbIE NOHATHS U TEPMHUHBI.

IIpenmer n 3agaum Kypca AeJIONPOU3BOICTBO.

[lonsiTHe ~ «AETMOMPOU3BOACTBOY»,  JOKYMEHTAllMOHHOE  OOECIedeHne
nenomnpousBoAcTBay (LAOVY). Ilonsatus «undopmanmus» U «I0KyMeHT» Mecto u
poJib JIOKYMEHTOB B YNpaBJICHUU. 3HAUYeHUE WHGOpPMALUU Il TPUHSATHUS
YIIPABJIIEHYECKUX PELICHUM.

Buael ynpapneHdeckux AOKyMeHTOB. lloHsTHE «PYyHKIMH JTOKYMEHTa»,
NoJIM(PYHKIIMOHAIBHOCTh JOKyMeHTOB. CBoicTBa NoKyMeHTOB. Knaccuduxanus
JIOKYMEHTOB.

Tema 2. UcTopusi pa3BuTHS J€JIONPON3BOACTBA.

HenompousBoactBo B apeBHepycckoM rocyaaperBe (X-XI). Ilpukasnoe

JETIOITPOU3BOACTBO. Koitexckoe JIEIIOITPOU3BOJACTBO Munucrepckoe
JETOITPOU3BOACTBO.
J1enonpou3BOACTBO B COBETCKHX  YUPEXKACHUSX. [ OCyaapCTBEHHOE

JEJIONPON3BOACTBO B COBPEMEHHYIO DIIOXY.
Tema 3. CoBpemMeHHOE rocy1apcTBEHHOE Pa3BUTHE A€JIONPOU3BOACTBA.
3akoHOAATENBHOE peryaupoBanue nenonpousBojictBa. EI'CI] 1 ocHOBHbIE

ee HanpasieHus . HoOpMaTuBHO-METOANYECKOE PETYINPOBAHUE AETONPOU3BOACTBA.
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l'ocynapcTBeHHbIE CTaHAAPTHI, UX POJb U 3HAUEHUE. THUIOBAas MHCTPYKUHUS MO
JIEIONIPOU3BOICTBY B (pelepaibHBIX OpraHaxX HMCIOJHUTENbHOU BiacTu. [IpaBuiia
0 JENONPOU3BOACTBY B (heaepanbHBIX OpraHax HCIHOJHUTEIbHOM BJIACTH.
Meroanueckre peKOMEHAALMH 0 pa3padOTKe MHCTPYKUUH O AEIIONPOU3BOACTBY
B (penepanbHBIX OpraHax MCHOJHUTEIbHON BIACTH. YHU(UUIUPOBAHHBIE CHCTEMBI
nokymeHTauu. HopmMaTuBHbBIE JOKYMEHTHI IO TPYly U OXPaHE U TPYJa.

Tema 4. IIpaBuiia cocrtaBjieHUs ¥ 0(pOPMIICHUA TOKYMEHTOB.

®dopmatel Oymarn u mnojsa. Hywmeparmus nauctoB. Dopmylisip-oOpasell.
TpeGoBanug K OJaHKaM JIOKYMEHTOB. XapaKTEPUCTHKA TIOCYIapCTBEHHOTO
cTaHaapra. «YHUQGUUUPOBAHHBIE CHCTEMbl TOKYMEHTAlMU. YHUGUUIHUPOBAHHAS
CHUCTEMa OPraHU3AIMOHHO-PACTIOPSAUTEIILHON JOKYMEHTaluu. TpeboBaHUs K
opopmiuenuto aokymentoB» ['OCT P 6.30 — 2003. IlpaBuna odopmieHus
JOKYMEHTOB IPU UCITOJIb30BAHUU TEXHUYECKUX CPECTB.

IOpunnyeckas cuna nokyMmeHTta. KOpuanyecky 3HaYNMbIE PEKBU3HUTHI.

Tema S. Oprann3anmoHHO-pacoOpsAAUTE/IbHbIE JOKYMEHTHI.

OpraHu3anMOHHO-IIPAaBOBbIE JOKYMEHTHI, UX HA3HAYEHHUE M COJEp KaHHE.
OO6mue TpeOoBaHUS K OpraHU3aIMOHHBIM JAOKyMeHTaMm. IIpaBuna coctaBienue u
o(popMJIEHUE OTJIEIBHBIX BUJIOB OPraHU3alIMOHHO-IIPABOBBIX TOKYMEHTOB.

PacnopsiaurenbsHble JOKYMEHTBHI. OcobenHoctu NOJTOTOBKHU
pacnopsIuTeNbHBIX JOKyMeHTOB. llonroroBka u odopMieHue MpUKa30B.
Ocobennoctn oQopMieHUs] BBIMMCKKM U3 mNpukaza. Crneuuduka HanucaHus
pACIIOPSIKEHNU M, PELICHUN.

Tema 6. Cucrema HH(POPMALMOHHO-CIIPABOYHOM JOKYMEHTALUM.

Hasznauenue UH(OPMAIMOHHO-CITPABOYHOMN JOKYMEHTAIUU B
yIPaBJIECHYECKON NEATENbHOCTU. XapaKTepUCTHKAa OCHOBHBIX BHUJIOB CIIPaBOYHO-
UH(OPMAITMOHHBIX U CTIPABOYHO-aHATUTHYECKUX IOKYMEHTOB.

TpebGoBanus k cocTaBieHUI0O U odopmiieHHI0 TPOTOKOJIOB. [lomHble H
KkpaTkue GpopMbl mpoTokoI0B. TpeboBanus K 0HOPMIICHHIO aKTOB.

[Ipoueaypa mNOATOTOBKH, COCTaBI€HHE U OQPOPMIICHHE [OKIAIHBIX U
OOBSCHUTENBHBIX 3aIMCOK, CIIPABOK, 3aBJICHUI, MPEICTABICHUH, IPEAJIOKEHUN U
zp.

Tema 7. CnyxeOHasi nepenucka.

[IpaBuna u TpeboBaHus K nenoBoMy nucbMy. COBOKYNHOCTb PEKBHU3UTOB
opuIMaTbHOrO MUChMa U MpaBuia uX ohopmiieHHs. SA3bIKU CTUIb OQULIUATBHBIX
nuceM. CTpyKTypa nucbma. ITUKET B J1eJI0BOM nepenucke. OCHOBHbIE TpeOOBaHUS
K TEKCTy cly)keOHoro mucbhma. OTaenbHble BUIBI THCEM (MH(MOPMAIMOHHOE,
rapaHTURHOE, MUCHbMO-0TBET, MTUCEMO-3AIIPOC, COMPOBOAUTEIBHOE TUCHEMO).

Mexnaynaponnas nepenucka. CTpyKTypa U CMBICIOBBIE YacTH MHUCHMA.
Ctuib TEKCTOB U 0(hopMIIEHHUE 1€TI0BOTO TUChMA.

Tema 8. JlokymeHTHI mo Ju4HOMY cocTaBy. CocraBjieHHe JHYHBIX
AOKYMEHTOB.

CocTtaB M BBl JOKYMEHTAlMU 10 JINYHOMY COCTaBY. YHU(UUIUPOBAHHBIE
(OpMBI JTOKYMEHTOB.

[Tpukas. Odopmiienne npuéma Ha padoty. IlepeBoa Ha npyryro padoTy.
[IpenoctaBnenue otmycka. YBoJibHEHHE ¢ paboTel. CocTaBieHUE JUYHBIX
JIOKYMEHTOB.

Tema 9. Opranuszanusi padoThbl ¢ JOKYyMEHTAMHU.
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[TonsiTue «JIOKYMEHTOO00POTaY. IIpaBuna OpraHu3anuu
JOKyMEHTOOOOpoTa. Yder oObema JOKyMEeHTOoOOpoTa. OCHOBHBIE JTambl U
MPUHITUIBI PAOOTHI C BXOSIINMEU, HCXOASIIMMHI U BHYTPEHHUMHU JJOKyMEHTaMHU.

[IpaBuna perucTpanuu ¥ WHACKCAUUA JOKYMEHTOB. DOPMBI PETUCTPAIIHH.
KoHTposb ncrioTHeHNS TOKYMEHTOB.

Tema 10. CuctemaTu3anusi 1 XpaHeHHe YIPaBJIeHYECKHUX JOKYMEHTOB.

[TonsiTHE «HOMEHKJIATypa Iei», BHABI HOMEHKIATYphl el TpeboBaHwms,
IIPEIBSBIIIEMBIC K COCTABJICHUIO HOMEHKIIATYPHI JICIT.

dopMupoBaHue €N B opranu3amnuu. TpedoBaHus K HGOPMUPOBAHHIO JICIT.

DKcmepTu3a IEHHOCTH JOKYMEHTOB. TpeOoBaHUS, TNpEAbSBIIEMBIE K
OpTraHM3AIMH U TIPOBEJCHHUIO KCTICPTU3HI IICHHOCTH IOKYMEHTOB.

5. MeTtoanueckue YKazaHnusa IJist 06yqamumxca M0 OCBOCHHIO JUCIIUITJIMHBI

YcneniHoe OCBOGHHME AMCUMIUIMHBI MPEANOJIAraeT akTUBHOE, TBOPYECKOE
ydacTue 00y4aroumxcs myTeM IaHOMEPHOU, TOBCETHEBHOM pabOTHI.

Obwue pexomenoayuu

OOyueHue mpeanojaraeT H3y4yeHUE COACPKAHUSA JUCUUIUIMHBI  Ha
ay/IUTOPHBIX 3aHATUSAX U B XOJI€ CAMOCTOSTENBHOU paOOThl. Ay IUTOPHBIE 3aHATHUS
opoxondar B ¢GopMe  JEeKIMM M MNpPaKTUYECKUX  3aHATUN/CEMHHapOB.
CamocrosiTenbHas padoTa BKIIOYAET Pa3HOOOpa3HbIA KOMIUIEKC BHJIOM U (QopM
paboThl O0YYAKOIITUXCSI.

N3yyeHne IUCHUIUIMHBI ClIeAyeT HauYMHATh C MPOPA0OTKH HACTOSIIEH
paboueil mporpaMMbl, 0co00€ BHUMaHUE YACINSs LEIsIM U 3ajadaM, CTPYKType U
COJIEpKaHMIO Kypca.

Cnenyer oOpaTuTh BHUMaHHE Ha CHHCOK OCHOBHOM M JOIOJIHUTEIBbHOMN
JUTEPATYyphl, KOTOpash WMEETCS B JIOKaJbHOW WH(OOPMAIMOHHO-OMOINOTEYHON
cucteMe  HMHcruryTa, Ha  OpeajaraéMble  NPENOAABATEIIEM  PECYpPCHI
UH(POPMAIIMOHHO-TEIEKOMMYHHUKAIIMOHHOM cetn «WHTepHeT». OTa mHbopManus
HE0OX0aMMa JIJIsl CAMOCTOSATEILHON paboThl 00YJarOIIETroCs.

[Ipy 1DOArOTOBKE K AayJUTOPHBIM 3aHATUSAM HEOOXOAUMO TIOMHHTH
0COOEHHOCTH Kax101 (hOPMBI €ro MPOBEACHHUS.

Paboma ¢ koncnekmom nexyuii

[IpocMOTpUTE KOHCHEKT cCpa3dy mnocie 3aHAThi. OTMEThTE MaTepuall
KOHCIIEKTA JIEKUWW, KOTOPBIA BBI3BIBAECT 3aTPYJHEHUS Uil [OHUMAaHUS.
[TonbiTaliTech HAWTH OTBETHI HAa 3aTPYJHUTEIBHBIC BOMNPOCHI, HCIOIb3YS
npeajaraemMyro Jurepartypy. Eciam camocTosiTeIbHO HE yAanoch pa3o0paThCcsi B
MmaTepuaie, copMyIupyiTe BOIPOCH U 0OpaTUTECh HA TEKYIIEH KOHCYJIbTALUU
WM Ha OJIFDKAMIIEH JICKIIUK 3a TIOMOIIBIO K ITPETOIaBaTeIo.

Kaxnayro Hememto OTBOAUTE BpeMs Uil IOBTOPEHHS NPOHIEHHOIO
Marepualna, MTpOBEpsii CBOM 3HAHUS, YMEHUS M HABBIKM 10 KOHTPOJbHBIM
BOIIPOCAaM U TECTaM.

Buvinonnenue npakmuueckux 3adanui

Ha nepBoM 3aHATHUM MOJy4YWTE Y NPENOJaBaTelsi TEMATUKY MPAKTHUYECKUX
3a/laHUi Ha TEKYLIUH CEMECTP U METOANYECKUE PEKOMEHAALIMH.

[lepen BBIMONHEHHEM MNPAKTUYECKUX 3aJaHUI M3ydyHWTE TEOPUIO BOIPOCA,

npeamnojlaracMoro K  HCCICIJOBAHUIO, O3HAKOMBTECH C PYKOBOJACTBOM IIO0
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COOTBETCTBYIOIIEH paboTe W MOATOTOBBTE IPOTOKOJN MPOBEACHUS pabOThI, B
KOTOPBIY 3aHECUTE Ha3BaHUE U LIETU pabOTHI.

[Ipu moaroroBke M paboTe BO BpeMs IMPOBEIACHHS NMPAKTUUECKUX 3aHATUN
cienyeT OOpaTHUTh BHHMMAaHUE Ha CIEAYIOIIME MOMEHTBHI: Ha MPOLECC
IpeIBapUTEIbHON MOATOTOBKM, Ha padOTy BO BpeMs 3aHATHS, 0O0pabOTKy
NOJIYYEHHBIX PE3YyJIbTaTOB, UCIIPABICHHUE MMOTYYEHHBIX 3aMEYaHHM.

[IpeaBapuTtenbHas MOATOTOBKA K MPAKTUYECKOMY 3aHSTHUIO 3aKJIHOYAETCS B
U3YYEHUU TEOPETHYECKOr0 MaTepuala B OTBEIECHHOE ISl CaMOCTOSITENbHON
paboThl BpeMsi, O3HAKOMJIEHME C HWHCTPYKTUBHBIMU MaTepuajaMyd C LEJbIO
OCO3HAaHUs 33]1a4 NMPAKTUYECKOTO 3aHITHSL.

PaGora BO BpeMs TMpoBENEHUS MPAKTUYECKOTO 3aHATUS BKIIOYAET
HECKOJIbKO MOMEHTOB:

- KOHCYJNbTHPOBaHME OOyYarOIIMXCS MpEnojaBaTeNsiMU C  LENbIO
OpEeJOCTaBIEHUsl ~ HUcUepnbiBaloImied  umHbOpMauuu,  HEOOXOAMMOW  AJis
CaMOCTOSATEJILHOTO BBIIIOJIHEHHSI PEVIOKEHHBIX MTPENOoaBaTelIeM 3a/1a4;

- CAaMOCTOSITEIbHOE BBIIOJHEHUE 3a/IJaHUI COrTIaCHO 0003HAYEHHON TEMATHKH.

OO06paboTka, 0000IICHHE TMOTYYCHHBIX PE3YyJIbTATOB PAOOTHI MPOBOJUTCS
0o0y4aronMMuUCsl CaMOCTOSATEIbHO WM MOJ PYKOBOACTBOM Ipenojasatens (B
3aBUCUMOCTH OT CTENEHHM CJIO)KHOCTU IOCTaBJIEHHBIX 3adad). B pesynbrare
oopMiIsieTcs UHIMBHUYalbHBIA oTYeT. [loaroToBiaeHHas K claye Ha KOHTPOJb U
OLICHKY pabora cnpaercda npenojasarento. dopma OTYETHOCTH MOMKET OBITh
NUCbMEHHAsI, YCTHAas WK JBE OJHOBPEMEHHO. ['JIaBHBIM pe3yJIbTaTOM B JIaHHOM
CJIy4ae CIIy>KUT MOJIy4EHHE MOJIOKHUTEIbHON OLIEHKH MO0 KaXXJIOMY NPAKTUYECKOMY
3aHATHIO. DTO SBJSAETCS HEOOXOJUMBIM YCIOBHUEM IPH MPOBEACHUU PYyOEkKHOIro
KOHTpOJIA M Jomycka K 3adeTy. [Ipm mnosyueHuUM HeyaOBIETBOPUTENbHBIX
pe3ysbTaToB OOy4YarOIIMNCS MMEET MpaBO B JOMOJHUTEIBHOE BpeMs Mepecaarb
IPEeroAaBaTesio padoTy A0 MPOBEACHHS IPOMEKYTOYHON aTTeCTalllu.

Cemunapckue 3anamus

Crnenyer pa3yMHO OpraHM30BbIBaTh pabOTy MO MOATOTOBKE K CEMUHAPCKOMY
3anATHIO. K Teme kaxaoro cemmHapa Ia€Tcsl ONpEeNeaEHHbIN TUIaH, COCTOSAIIMN U3
HECKOJIBKHX BONPOCOB, PEKOMEHIYETCS CIHUCOK JHUTEPaTypbl, B TOM 4YHUCIE, U
oOs3aTenbHONU. PaboTy crnenyer HauWHATH ¢ NPOYTEHUS PEKOMEHJIOBAHHBIX TJIaB
U3 PA3NMYHBIX YYE€OHUKOB, O3HAKOMHUTHCS C OCTAJIbHOW PEKOMEHJIOBAHHOU
auTeparypoi. Jlanee cneayer npoaHaNIM3UpOBaTh HHGOPMALMIO U3 Ka)XJA0Tr0
UCTOYHMKA. BBIBOABI M3 aHalM3a AOJDKHBI JE€NIAaThCS CaMOCTOATEIBHO, XOTS B
HayKe He ClelyeT NpeHeOperatb aBTOPUTETOM 3HAMEHUTBIX aBTOPOB, HO CIEAYET
IOMHUTh, YTO HE BCE HAyUYHbIE IOJIOXKEHUS SIBISIOTCS OECCIOPHON HCTHUHOM.
Kputnueckoe oTHomieHne (KOHEYHO, OOAYMaHHOE) SIBISETCS O0s3aTeIbHBIM
DJIEMEHTOM HAay4YHOU aHAJTUTHYECKON paObOTHI.

[ToaroToBbTE OTBETHI HA KaKIbl BONpPOC IiaHa. Kaxpgoe momoxeHue
oTBeTa TMoATBepxkaaercs (ecnu (¢GopMa ceMuUHapa dTO MpeAyCMaTpPHUBAECT)
BBIICPKKOM W3 JOKyMeHTa. [loAroToBKy cienyeT OTpa3uTh B BUIE IUIaHa B
CHenuaIbHOM TeTpaau NOArOTOBKH K CEMUHApaM.

Crnenyer npoayMath OTBETHI HA TaK HA3bIBAEMbIE «IIPOOJIEMHO-IOTHUECKUE
3ananus. Kaxnoe u3 3TUX 3aaHuil CBSI3aHO ¢ pabOTOM MO CPaBHEHUIO Pa3JIMYHBIX
UCTOPUYECKHUX SBJICHHM, OOOCHOBaHMEM Kakoro-iubo Te3uca, pacKpbITUEM

cozepkaHusi ornpeAesnéHHoro nousaTus. Mx cienyer mpojaymaTh, a T€, KOTOpPbIE
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yKa3aHbl MperoaBaTeIeM, MOKHO BBITIOJHUTH KaK KPAaTKyI0 MUCBMEHHYIO padoTy
Ha OJIHOM — IBYX TETPAJHBIX CTPAHUYKAX.

Ecnu mpernogaBaTenemM mopydeHO MOATOTOBHUTH JOKJIA] WM COOOIIEHUE TIO
KaKOH-TO yKa3aHHOM TeMe, TO OH TOTOBUTCS M B MMCbMEHHOM U B YCTHOU (hopme (B
pacuete Ha 5-7 MuHYT cooOuieHus). [locie 3Toro He06X0AUMO OOCYAUTH €r0 Ha
CEeMHMHape Ha MPEIMET COOTBETCTBUS KPUTEPHUSIM: MOJHOTA, TITyOMHA PACKPBITHUS
TE€MbI, CAMOCTOSITEJIbHOCTh BBIBOJIOB, JIOTHKA PA3BUTHS MBICIIU.

Ha cemMuHapckom 3aHsSTUM TPUBETCTBYETCS Jt00ast popMa BOBICYECHHOCTH:
ydyactue B OOCYKICHHM, JIONOJHEHHUS, KpPUTHKAa — BCE, 4YTO IMOMOTraer Ooiee
MOJIHOMY U SICHOMY TOHUMAHUIO MPOOIEMBI.

Pe3ynbrarhel paboThl HA CEMUHAPE MPEnoAaBaTelb OLICHUBACT U YUYUTHIBACT B
X0JI€ MPOBEICHUS TEKYILEr0 KOHTPOJIA U MPOMEKYTOUHOM aTTeCTallUU.

Kypcosvie pabomui

[IpoaykT camMocTOsTeIbHONM pPabOThl 00yYaromerocs, IPeaCTaBIISIONTUAN
co00¥ U3NI0KEHHE B MICHbMEHHOM BHUJIE TIOTYYCHHBIX PE3YJIbTATOB TEOPETUIECKOTO
aHanM3a OMpPEACIICHHON Hay4dHOU (y4eOHO-HCCIe0BATEIbCKOW) TEMBI, T/IE aBTOP
PaCKpBIBACT CYTh HCCIICTyEMOM MPOOIEMbI, TPUBOIUT PA3TUIHBIC TOYKU 3PCHUS, A
TaKk)ke COOCTBEHHBIE B3IJISI/IbI HA HEE.

Iloocomoexa k sxzameny (3auémy)

K »9x3ameny (3au€Ty) HEOOXOIMMO TOTOBHUTCS II€JIE€HAIMPABICHHO,
peryJIsipHO, CUCTEMATUYECKH U C TIEPBBIX JHEH 00yUeHHUs 10 JAaHHOW THUCIUIUIMHE.
[TonbITKM OCBOUTH TUCHUILUIMHY B IMEPUO/] 3a4€THO-IK3aMEHAIIMOHHON CECCUH, KaK
IIPaBUJIO, TOKA3bIBAIOT HE CIIUILKOM YJIOBJIETBOPUTEIbHBIEC PE3YIIbTATHI.

[Ipu moaroroBke kK sKk3ameHy (3au€Ty) oOpaTUTe BHHUMAaHUE Ha 3aIUTY
MPaKTUYECKUX 33/IaHUIl HA OCHOBE TEOPETUUYECKOI0 MaTepHaa.

[Ipu mOAroTOBKE K PK3aMEHY (3a4€Ty) MO TEOPETUUECKON YaCTH BBIACIUTE B
BONIPOCE TJIaBHOE, CYIIECTBEHHOE (MOHATHS, MPU3HAKHU, KIIacCUPUKAUUA U TIp.),
MPUBEIUTE MPUMEPDI, WJUTIOCTPUPYIOLINE TEOPETUUECKHUE TTOJIOKEHHUS.

6. MeToanueckue yKazaHusi 10 0(pOPMJICHHIO Pa3HbIX (DOPM OTYETHOCTH
CAMOCTOATEIbHON PadoThI

1. Dcce — onHa n3 GopM NMUCbMEHHBIX pabOT, Hanbosee 3PpheKTUBHAS TPU
OCBOCHHMM O00S3aTeNbHbIX JUCUUIUIMH M JUCLHMIUIMH 4YacTH, (QopMupyemon
y4acTHUKaMU 00pa3oBaTelbHbIX OTHOIIEHUH. Ponb 3Toil ¢GopMbl KOHTpOIS
0cOOEHHO BaxkHa mnpu  (GOPMHUPOBAHMU  YHUBEPCATBHBIX  KOMIETEHIUN
BBIIIYCKHUKA,  MPEANOJaraloiMx  NOpPUOOpPEeTeHHE  OCHOB  T'YMaHUTApHBIX,
COLIMAJbHBIX W HSKOHOMHMYECKHMX 3HAaHUH, OCBOEHHE 0a30BBIX METO/IOB
COOTBETCTBYIOIIMX HayK.

Hammcanue scce — 3To BapuaHT TBOPYECKON PabOThI, B KOTOPOMl JOHKHA
OBITH BBEIPAKEHA MO3UIIMSI aBTOpA IO M30paHHOHN TEME.

Dcce — MPO3aMvecKoe COYMHEHHE HEOONBIIOTO0 00beMa W CBOOOIHOM
KOMIIO3UIIMM, TPAKTYIOIIEE TEMYy M MPEACTABISAIOLIEE MOMBITKY MepeaaTh
VHIMBUyaJIbHbIE BIIEYATICHHS U COOOpaKEHUs, TaK UM MHAYE, C HEW CBA3aHHBIE.

Dcce — CpeAcTBO, IMO3BOJSIONIEE OLEHUTh YMEHHE O00yYarolerocs
NUCBMEHHO U3JIaraTh CyTh MOCTaBIEHHON MPOOJIEMBbI, CAMOCTOSATEILHO TPOBOIUTH

aHaJIu3 dTOH HpO6HCMBI C HCIIOJIB30BaHHEM KOHL[GHLII/II\/'I Hn aHaJIUTHYCCKOI'O
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UHCTPYMEHTApUSl ~ COOTBETCTBYIOUIEM  AMCUMIUIMHBI,  J€JaTh  BBIBOBI,
000011aI01IIIe AaBTOPCKYIO IMO3UITHIO TI0 IIOCTABICHHOM IIpodieMe.

Occe JOMKHO COAEpKaTh UETKOE U3JOKEHHUE CYTH IOCTaBICHHOMN
npo0JieMbl, BKIIIOYATh CAMOCTOATEIHHO MPOBEACHHBIA aHAIN3 ATOW MPOOJIEMBI C
UCTIOJIb30BaHUEM KOHIETIINH u aHAJIMTUIECKOTO UHCTPYMEHTApHS
COOTBETCTBYIOIIEH NUCHMIUIMHBI, BEIBOJIbI, 0000IIAIOIINE ABTOPCKYIO MO3UIUIO 110
NOCTABJICHHOW mpobiieme. B 3aBUCHMOCTH OT crieUu(PHUKU TUCUUIIUHBL (HOPMBI
3cce MOTYT 3HA4UTENbHO AU(GEpeHIUpPOBaThCS. B HEKOTOPBIX Clydasx 3TO
MOXKET OBITh aHanu3 CcOOpaHHBIX OOYyYaAIOIUMCS KOHKPETHBIX MJAaHHBIX TI0
u3ydyaemMoil mpobsieMe, aHajIu3 MaTepuaioB M3 CPEICTB MAaccOBOW MH(oOpMmaiuu,
noipoOHBIN pa3dop MpeUIOKEHHON MpenoaaBaTesieM Mpo0IeMbl ¢ pa3BEPHYTHIMU
MOSICHEHUSIMU U aHAJIU30M MTPUMEPOB, UIUTIOCTPUPYIOLIUX U3yHaeMyI0 IpooieMy 1
T.J.

TpeGoBanus k 3cce MOryT TpaHCHOPMHUPOBATHCA B 3aBUCHMOCTH OT
KOHKPETHOM JNHUCUUIUIMHBI, OAHAKO KayecTBO pabOThl JOKHO OLEHUBATHCS IO
CIEIYIOIIUM KPUTEPHUSIM: CaMOCTOSITENIbHOCTh  BBINOJIHEHHUS, CIOCOOHOCTH
apryMEHTHUPOBAaTh TOJOXEHHUSI ¥  BBIBOJBI, OOOCHOBaHHOCTh, YETKOCTb,
JTaKOHUYHOCTb, OPUTHHAIBHOCTD MIOCTAHOBKH MPOOJIEMBI, ypOBEHb OCBOSHUS TEMBI
U U3N0KEHUs Marepuasia (00OOCHOBAHHOCTh OTOOpa MaTepuaia, HCIOJIb30BaHUE
NEPBUYHBIX HCTOYHUKOB, CIIOCOOHOCTh CaMOCTOSITEIbHO OCMBICIATH (DaKTHI,
CTPYKTypa U JIOTMKa W3J0XKeHUs). Jlas MoAroroBku »scce oOyyaromeMmycs
NPEOCTABIISETCS CIUCOK TEM, CIHCOK O0S3aTeNhbHOW W JOMOJHHUTEIHHOU
JUTEPATypbl, TPOOBaHUS K O(POPMIICHUIO.

Cmpykmypa 3cce:

1. TuTynbHBIN JTUCT.

2. Ilnan.

3. Bregenue ¢ 060cHOBaHMEM BBIOOPA TEMBI.

4. TexcToBOE U3JI0KEHUE MaTepuasa (OCHOBHAS YacTh).

5. 3akroueHue ¢ BBIBOJIAMH T10 Bceil padoTe.

6. CIMcoK MCTOJIb30BAaHHOW JINTEPATYPBHI.

2. Pegpepam.

Pepepam — dopma mnucbMEHHON pabOTHI, KOTOPYHO PEKOMEHAYETCS
NPUMEHATh TPU OCBOCHWW JUCHUIUIMH YacTH, (OPMUPYEMOH ydacTHUKAMU
oOpazoBarenbHbIX oOTHomIeHU. Kak mpaBuio, pedepar mnpencrasiser coOou
KpaTKO€ M3JI0KEHUE COJEP)KaHMUsSI  HAYYHBIX TPYJOB, JIMUTEPATypbl IO
OIIPEZICIIEHHON HAYYHOUN TEME.

Temy pedepara oOydarmuecss BbIOMpalOT 10 kenaHuto. (OCHOBHOM

KpuTepuil BbIOOpa — ydeOHO-HAYYHBIM U TPO(ECCHOHANBHBIN HMHTEpEC
o0OyuJarorerocs.
Ilenvy wnHamucanuss — Oonee TIYOOKHIl YpOBEHb OCBOEHHUS TEMAaTHUKHU

mucuuiiuHel.  OOydarolmeMycsi NMpU  HamucaHuu pedepara TPEICTOUT CTaTh
UCCIIEJIOBATENIEM, B3IJISIHYTh Ha MPOOJIEMY CaMOCTOSITETBHO M, MOXET OBITh,
0OHAapYXKHUTb, OTKPBITH JIJIs1 CEOSI TO, YTO OCTABAJIOCH PAHEE HE3aMEUEHHBIM.

Cmpyxmypa pedepara BKIIOUAET CIEAYIOINE KOMIOHEHTHI:

- TUTYJIbHBIU JIUCT;

- COJIEpXKaHHUE;

- BBEJCHUE;
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- OCHOBHYIO YacCTh;

- 3aKJIIOYEHUE;

- CIIUCOK HCTIOJIb30BAaHHOM JINTEPATYPBhI;

- -TIPWJIOXKECHUSI.

Bo 6gedenuu 000CHOBBIBAETCSI aKTYaJbHOCTh BHIOPAHHOW TEMBI W JIMYHBIM
UHTEpeC aBTopa K TEMe.

B ocnoenoti uacmu He06X0IMMO OCBETHTH T€ WIJIM WHBIE CTOPOHBI MPOOIIEMBI.
Marepuanm OCHOBHOM YacTH pEKOMEHIyeTcsi u3naratb B (opme mnaparpados.
Bragane uznaraercs TeOpeTHUECKUH MaTepHall: OMHCHIBAIOTCS pabodyre TePMUHEI,
paccMaTpuBalOTCS UMEIOIIMECS B HAYYHOU JIMTEPAType TEOPETUUECKUE KOHIETIIUH,
BaXXHbIC TIOJIOXKEHUS, AaCHEKThl. 3aTeM MpUBOAATCA (aKTHUECKUe JaHHbIE:
HAOJIO/IEHUS CTICIIMAIMCTOB, HAOIOIeHUsT 00yYaroIIerocs. XopoIo, el yaacTcs
KPUTUYECKH NPOAHATU3UPOBATh M COMOCTABUTh TEOPETHUYECKUE U (HaKTUUECKHE
JTaHHBIC.

B 3axnouenuu hopmynaupyroTcsi BBIBOJBI, JAeTCs OLIEHKA MPOBEACHHOIO
aHaJlM3a, U3YYeHHOT0 MaTepuaa.

Pegepam  odopmnsieTrcs  Ha  DIICKTPOHHOM  HOCHUTENe,  MpPUPT
TimesNewRoman, pazmep — 14 pt, mons no 2 cM ¢ kaxaou croponsl. O0beM — 10-
12 crp. Hymepauust crtpanun, — mo HeHTpy BHM3Y. CIIHMCOK MCIOJIb30BAHHBIX
HUCTOYHHUKOB COCTaBJISIETCS B andaBuUTHOM MOPSIKE METOJIOM
oubnuorpapuueckoro onucanuss no ['OCTy. B ciywae wucnonab30BaHus
MaTepuanoB MHTepHET HE0OXOUMO YKa3bIBaTh JIEKTPOHHBIC CAUTHI.

B Tekcre pedepara B cilyyae MCIOJIB30BAaHUS LIMTAT HEOOXOJIMMO JenaTh
CHOCKM C YyKazaHuem Oulnuorpaduyeckux JMJaHHBIX M COOTBETCTBYIOILIEH
cTpaHuibl. TUTYIbHBIN JHCT OGOPMIIIETCS B COOTBETCTBHHM C 00pas3lamu,
PeI0CTaBIsIEMbIMU Ka(eapoil.

3. Jluckyccus (8 pedxcume OHNAlH).

Jluckyccusi ABISE€TCS OMHOM M3 BakHEWmUX ¢(opM o0pa3oBaTEIHLHOM
JESTeNbHOCTH,  CTUMYJIHUPYIOUIEH  WHUIMATUBHOCTb  yYalIMXCS, Ppa3BUTHE
peduieKCHBHOTO MBINUICHUS. B OCHOBE AHMCKycCHH — METOJ OOCYXKICHHS U
paspelieHusi CHOpPHBIX BOMPOCOB. B oTimume oT o00CyXkaeHus Kak OOMeHa
MHEHUSIMH, TUCKYCCHEH Ha3bIBalOT 0OCYXJIEHUE-CIIOP, CTOJKHOBEHHE TOYEK
3peHus, MO3HUIMiA U T.A4. JJucKyccust — paBHOIIpaBHOE 00CYXICHNE 00YyJarOIIUMUCS
(mox pyKOBOACTBOM M C Y4YETOM IUTAHMPOBAHMS TpPEMoAaBaTesieM) BOMPOCOB, Ha
KOTOPbIX HET €JIMHOr0 OTBETa B XOJIe OCBOCHHUS Marepuana H3ydaemoun
JUCIUTUIMHBL. Pe3yIbTaToM TUCKYCCHUU MOKET OBITh 0Ollee COorIalleHue, JIyqIiee
MOHUMAaHUE, HOBBIM B3TJIAJ Ha MpoOiieMy, COBMECTHOE penieHue. B onmaiin
pexuMe oO0ydarolMMcsl Mpejuiaraercss OOCYIUTh 3asBICHHYIO TeMy, HalTH
CrocoObpl  TPO(ECCHOHATILHOTO TOBEJCHUS B TOW WIM HWHOHW CHUTYyaIlUU.
[IpenogaBaTeny BBIMONHIET (YHKIUMU Beayuiero auckyccud. OH OLIEHHUBAET:
AKTUBHOCTh K&XJIOTO YyYaCTHHUKA; CTETNEeHb BIAJCHUS 3HAHUSMH KaXJIOTO
y4aCTHUKA; OPUTHHAIBHOCTD MPEAJIaraeMbIX UICH, peleHui.

4. Jloxnao (c npesenmayueii)

Jloknao — BUJ CaMOCTOSATEIBHOM padoOThI, CIOCOOCTBYET (HDOPMUPOBAHUIO
HABBIKOB HCCIIEJIOBATEIHLCKON pPabOTHI, paciIupsieT TMO3HABATEIbHBIE HHTEPECHI,
IPUYyYaeT KPUTHICCKH MBICIIUTb.

I'maBHasgs 0CcOOCHHOCTH AOKJIaJga 3aKjIro4acTtcsas B TOM, 4YTO IIEpEa
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00y4JaronMMcsi CTOUT 3a/iada MPOJAEMOHCTPUPOBATH CBOE OPATOPCKOE MCKYCCTBO,
yMEHHUE B TEUeHHE 5-7 MHUHYT KpPaTKO U3JIOXKHUTh OCHOBHBIC IMOJIOXKEHUS
M3YYEHHOTO MaTepuasa, ObITh TOTOBBIM OTBETHTH HA 3aJaHHBIC BOIIPOCHI.

[ToaroToBka mokmana TpeOyeT OOIBIION CaMOCTOSITEIBHOCTH M CEPbEe3HOM
WHTEJUICKTYaTbHOM  paboTrel. OHa  BKIIOYAET  HECKOJIBKO  JTAaloOB U
peaycMaTpuBaeT INTEIbHYIO, CHUCTEMATHYCCKyI0 paboTy oOydJarommxcs u
MTOMOIIIb TIEJIaTOTOB 10 Mepe HEOOXOIUMOCTH:

— COCTaBJiseTCs IUTAaH JIOKJIaJa TyTeM OOOOIIeHHs ¢ JIOTHYECKOTO
MIOCTPOCHUS MaTepuana I0KIaaa;

— TOAOMPAIOTCS OCHOBHBIC HCTOYHUKH MH()OPMAIINH;

— CHCTEMAaTHU3HPYIOTCS TOJy4YeHHBIC CBEJCHUS MyTEeM M3Yy4deHHsI HanbOoliee
BaXHBIX HAayYHBIX pa0dOT MO JAaHHOW TeMe, MEepeYeHb KOTOPBIX, BO3MOXHO, JaeT
caM Tperno/laBaTeb;

— JIeNaroTCs BBIBOABI M OOOOIEHHS B PE3yJIbTaTe aHAM3a W3YYEHHOTO
MaTepuayia, BBIJICJICHUS HanOoJiee 3HAYMMBIX JJIS PACKPBITHS TEMbI JIOKIJIana
(haKkTOB, MHCHUI Pa3HBIX YUCHBIX U TPEOOBAHUS HOPMATHBHBIX JJOKYMEHTOB.

K nmokmamy mo yKpymHEHHOM TeMe MOTYT TIPHUBJICKATHCS HECKOJIBKO
00yJarouXxcsi, MEKTy KOTOPBIMH PACIIPEACIISIOTCS BOIPOCHI BBICTYIIIICHUSI.

OOBIYHO B Ka4ecTBE TEeM Ui JOKJIAJ0B TpEroaaBaTesieM MpeaiaraeTcsi TOT
MaTepuall y4eOHOTO Kypca, KOTOPBIH HE OCBEIIACTCS B JICKIMSIX, a BBIHOCHUTCS Ha
CaMOCTOATENIbHOE W3ydeHue. [lodToMy MOKIamel, CIACIaHHBIE HAa MPAKTHYCCKUX
(ceMUHApPCKUX) 3aHATHSAX, C OJHON CTOPOHBI, MO3BOJISIOT JOMOTHHUTH JICKITMOHHBIN
Marepuan, a C JPyrod, — Jar0T TPENoAaBaTeNi0 BO3MOXKHOCTh OIICHUTHh yYMEHHUS,
00YyYarOIIUXCsl CAMOCTOSATENLHO pab0TaTh ¢ y4eOHBIM M HAYYHBIM MaTEPHATIOM.

[Toctpoenue moknaga, Kak MW JIFOOOM Jpyrol MNHCBMEHHOW paboOThI,
TPaJAMIIMOHHO BKIIIOYAET TP YACTU: BCTYIUJICHUE, OCHOBHYIO YacTh U 3aKJIIOUCHHUE.

Bo BcrymieHun o003HayaeTCs aKTyalbHOCTh HCCIEAYyeMOW B JIOKJIAeC
TEMBbI, YCTaHABIIMBAETCS JIOTUUECKAs CBSI3b €€ C IPYTUMU TEMaMHU.

B 0CHOBHOI 4acTH pacKphIBAE€TCS COACPHKAHUE PACCMATPUBAEMOIO BOITPOCA.

B zakmrodeHnn (GopMyIMpYOTCS BBIBOJBI, JCIAIOTCS TPEIOKCHUS H
MO TYEPKUBACTCS 3HAYCHUE PACCMOTPEHHOM MPOOIIEMEL.

JIokiag MOXKET CONpPOBOXKAATHCA Tpe3eHTauuel. [Ilpesenmayus — 3TO
JOKYMEHT WJIM KOMIUICKT JIOKYMEHTOB, NMpETHA3HAYCHHBIN IS TPEICTaBICHUS
yero-nu0o (opraHu3anuu, MPOEKTa, Mpoaykra u T.m.). llenp mnpeseHTanuu —
JIOHECTH [0 TIICJICBOM ayJAWTOpUM TOJTHOIEHHYIO HWH(pOpMannio 00 00beKTe
Ipe3eHTaIuu B y00HOU popme.

[Ipy TpoBeneHUM TPAKTHYECKUX (CEMUHAPCKHUX) 3aHATHA METOIOM
pa3BepHyTO Oecelbl TO OTICIbHBIM BOMPOCAM MOXKET BBICTYIIUTH 3apaHee
MIOJITOTOBJIEHHOE COOOIIICHHE.

Coobwenuss OTANYAIOTCS OT JOKJIAMO0B TEM, YTO JOIMOJHSIOT BOMIPOC
(haKTHYECKUM WJIM CTATUCTUYECKUM MAaTEPUATIOM.

Heobxoammo BeIpa3uTh CBOE MHEHHUE TI0 MTOBOAY OCTABJICHHBIX BOIPOCOB H
MIOCTPOUTh CBOW OTBET B JIOTUYECKOW B3aMMOCBSI3W C YK€ BBICKA3aHHBIMU
CYXKJICHUSIMH.

BreImonHeHus onpeneeHHbpIX TpeOOBaHUH K BBICTYIICHUSM OOYYarOIIUXCs Ha
NPAaKTUICCKMX  (CEMHHAPCKUX) 3aHATUSAX  SBISIOTCS OJHHM M3 YCIIOBHH,

06CCH€‘II/IB3IOHII/IX YCIIEX BBICTYIIAIOIIMX.
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Cpeau HUX MOXHO BBIJICIUTH CIIETYIOIIHUE:

1) B3auMOCBSI3b BBICTYILICHUS C TIPEIIECTBYIONIEH TEMOU HIIK BOITPOCOM;

2) pacKphITHE CYITHOCTH MPOOIEMEI;

3)  METOJOJIOTMYECKOE  3HAYEHHWE  MCCIEyeMOro  BoIlpoca I
npoeCCUOHATIBHON U MPAKTUYECKOU JIEATEIIbHOCTH.

5. Kypcosas paboma

Kypcosas paboma — 3ananue, KOTOpOE BBINOJHAETCA CTYACHTaMH B BUJIE
uccueoBaTenbckoil paboTel. KypcoBbie pabOThl BBIMONHSIOT IO TpPEeAMETaM,
KOTOpBIC SIBISIOTCS OCHOBHBIMHU T10 CTICIIHATEHOCTH.

Cooeporcanue xypcoBo pabotTel. KypcoBas pabora, kak IpaBuio,
BKJIIOYAET mMeopemudeckylo 4YacTb — W3J0KEHHE TMO3UIMH U TOAXOOB,
CJIOKUBIIMXCS B HAYKE MO TaHHOMY BOTIPOCY, U aHaiumuyeckyro (IpaKTUIeCKyro
4acTh) — COJIEPIKAIYI0 aHaIU3 TPOOJIEMbI Ha TPUMEpPE KOHKPETHOM cUTyaluu (Ha
nmpuMepe TPEeANPUsITUS, COIUATBLHON TPYIIIHI).

KypcoBass pabGota B 00s3aTE€IbHOM TIOPSIKE COJEPKUT OTJIABIICHHE
(comepkaHue), BBEJCHHE, TeopeTudyeckui(ue) pasznen(bl), MNpaKTUUECKUii(ue)
paznen(pl), MHOTA MPOEKTHYIO 4YacTh, B KOTOpPOW OOYyYarOIIMICS OTpa)kaer
IPOEKT peHIeHUs paccMaTpuBaeMoll  MPOOJIEMBbI, 3aKIIOUYEHHEe, CIHUCOK
JUTEpaTyphbl, U MPUIIOKEHUS MO HeoOxoaumocTu. OOBEeM KypcoBOMl pabOThI
MOJKET BapbUPOBATHCA.

Beedenue noiKHO OBITH BHICTPOCHO IO OMPEIEICHHON CTPYKTYPE U TOTKHO
CONlepKaTh  aKTyallbHOCTh  (OJDKHA  PAacKphIBaTh  BAXHOCTh  M3YYCHUS
paccMaTpuBaeMoOi MpoOJIEMATHKU) HCCIIEIOBAHUsA, 1eib (0KUAaeMblid KOHEUHBIH
pe3yJbTaT MCCICAOBaHUA), 3aadyu (dTambl JOCTHXKEHUS IIeiaM) pPadboThl (3TO
00BIYHO jienaeTcsi B hopMe MEePEUNCICHUS: U3V UUMb, NPOAHAIUIUPOBANb, ONUCAND,
8bIAGUMb, UCCIE008aMb, Npednodcums W T.J. KomudecTBO u  cojaepkaHue
peraemMbIx 3aJad JIOJDKHO COOTBETCTBOBATh HA3BAHMIO W COJEPIKAHUIO TJIAB,
naparpadoB), o0OBeKT (COOBITHE, SBIIEHWE, MPEAMET Ha KOTOPBIM HAIpPaBICHHO
UCCIIEJIOBaHMSI) U TpeaAMeT (ompejesieHHass 4acTb, CBOMCTBO, XapaKTEPUCTHKA
00bEKTa) HCCIIEIOBAHMS, CTEIIEHb Pa3pab0TaHHOCTU MPOOJIEMBI (aHAIU3 HAYYHOU
JAUTEpPaATYphl MO TEME HCCIEIOBaHMS. 3ECh BBIIBIAIOTCS HambOoyiee Ba)KHBIC,
JMCKYCCHOHHBIE BOIIPOCHI M3y4aeMOW TEMbl M HaMMEHee H3yYeHHBIE AaCIeKThI
npoOiemMbl), METOJOJIOTHI0 HCCIEAOBaHUS (TEOpeTHYEeCKUuEe pa3paboTKu U
NPaKTHYECKUE METOJIbI, C TIOMOIILI0 KOTOPHIX PEIIATUCh TOCTABICHHBIC 33/1a4H),
CBEJICHUS O CTPYKType uccienoBanus. OCHOBHOE IMpeIHa3HAYEHUE BBEJICHUS — ATO
MOJIFOTOBKA YUTATENS K TOHUMAHUIO MTPOOJIEMAaTUKKU TEMbI KypCOBOM pabOTHI.

OO0bem BBeJIeHUS HE JOJKEH MPEBBIIIATh 2 CTPAHUIIBI.

B ocHosrnoti yacTu packpbIBaeTCs CYIIHOCTHBIE OCHOBBI, CTPYKTYpPHBIE H
JTUHAMUYECKUE AacCHEeKThl HCCIEAYEeMOTo SBIEHUS WM TpOoIecca, MTaeTcs WX
TEOPETUUECKOE OOOCHOBaHHE C MIMPOKUM HCIIOJIb30BAHUEM  CIIELHaIbHOU
JUTEPATYPHI U CTATUCTUIECKUX MATEPHUAIIOB.

PaccMoTpeHue kaxaoro BOIIpOca 3aBEpUIAETCS 8b16000M, B KOTOPOM JAETCS
yIpaBieHYECKasi OLEHKA HCCIEIyEMOro BOIPOCA, OCYIIECTBISIETCS JIOTMYECKUN
Nepexo]l K MOCIENYIOIeMY U3JI0KEHUI0. MaTepran OCHOBHOM YacTH JOJIKEH ObITh
CBSI3aH C COBPEMEHHBIMHM IMpoOJeMaMU TOCYAAPCTBEHHOrO (MYHHUIIMIAIBHOTO)
ynpasnenus B Poccun. O6beM 0CHOBHOM yacTH — 10 20 cTpaHuil.

OcHOBHasl 4yacTh KypcOBOM pabOThl, KaKk MpPaBWIIO, COCTOUT U3 JIBYX (TpeXx)
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TJIaB.

B mnepBoii riaBe paccMaTpuBaeTcsl CYUIHOCTh M TEOPETUUYECKUE OCHOBBI
UCCIIEyEMOTO SIBJICHUS WIH Tpoliecca (B YaCTHOCTH, MOJIXO/Abl U3YUEHUIO U TOUKHU
3peHUs] TPEACTABUTENCH pa3UYHBIX IIKOJ U TEUeHWi). BBIABISIIOTCS UX
NPEANOChUIKM,  YCIOBHUSI  Pa3BUTHS,  XapaKTEpPU3yeTcsl  CTPyKTypa  (Wiu
KJ1accu(uKanus), aHATU3UPYIOTCS IOKA3aTeNu U UX 3HAUUMOCTb.

Bo BTOpOi#l Ii1aBe XapakTepHU3yIOTCS COCTOSHUE, TUHAMHKA, MPOOJIEMBI, a
TaK)Ke TEHACHIIMM Pa3BUTHS UCCIEAYEMOro SIBJICHUS WM Tpoliecca (Kak MmpaBuio,
3a TMOCJEJAHHE HECKOJIbKO JieT). BBISABISIOTCS W OIEHUBAIOTCS OTKJIOHEHUS
NPaKTUKA OT TEOPUHU, YCTAHABIMBAIOTCS IIOJOKUTEIIbHBIE M HEraTUBHbBIC
TEHJICHIIUH, OMUCHIBAIOTCS CIOCOOBI YCTPAHEHUSI IIA OCJIA0JICHUS UX JIEUCTBHUSL.

ConepxaHue TJIaB OCHOBHOM 4YacTH JOJKHO TOYHO COOTBETCTBOBATh TEME
KypCOBOIi pabOThI ¥ MOJTHOCTHIO PACKPHIBATH €€.

B 3aknouenuu moOmBOINATCS UTOTHM  HCCIENOBaHUA, (HOPMYITHPYIOTCS
KpaTKHe, CaMOCTOSITeNIbHbIE BBIBOJBI MO cojaepxkaHuio pabotel. Kak mpasumio,
COZIepKaTeNIbHbI ACHEKT 3aKJIIOYEHUs ONPENEseTCs NOCTABICHHOW B padore
HEeNbI0 U CHOPMYITHPOBAaHHBIMU 3aJadaMU. 371€Ch )K€ OTMEUaeTCsl MpaKTUYecKas
HaIPaBJIEHHOCTh M LIEHHOCTh padOThI, 00JACTh €€ HACTOSIIEr0 MM BO3MOKHOTO
Oyay1Iero NpuMEHEHHUS.

BaxHO noka3aTp, 4TO MOCTABJICHHBIE 3aa4M PEIIEHBI U LEJIb JOCTUTHYTA.
Ecnu mpoBeneHHOE HCCIIEIOBAHUE HE JOCTHUIJIO 1IN, HEOOXOAMMO OTMETHUTH,
HACKOJIbKO aBTOPY yAAJIOCh MPHUOIU3UTHCS K PEHICHUIO JaHHBIX 3a/lay U UMEEeTCs
JI1 BO3MOYKHOCTh PEIINTH UX MOJTHOCTBIO WA YACTUYHO.

BbiBog B 3aKiIOUEHUM HE JIODKEH MPENCTaBISATh COOOM MEXaHHMYEeCKOTro
CYMMHUPOBAHHS PE3IOME, COAEPKAIIMXCS B KOHLE I1aB. B 3akiatoueHHH AOJKEH
coJiepKaThCsl OOLTUN UTOT BCETO UCCIIEOBAHUS, €T0 KOHEUHBIN PE3YIbTaT.

PexomenmyeMblit 00beM 3aKITFOUCHHS — 2-3 CTPAHUIIBL.

7. llepeyeHb y4eOHO-METOAMYECKOI0 o0ecneYeHHs ISl CAMOCTOSITeIbHOM
padoThHI 00y4aOIMXCH MO JMCHMUILINHE (MOIYJIIO)

CamocrosTenbHas paboTa 00y4darIMXCcs BKIIOYAET CleAyromue GopMbl:

- ayJIUTOpHAs CaMOCTOsITeNIbHAs padoTa;

- BHEAYIUTOPHAsI cCAaMOCTOsITeIbHAs paboTa;

- TBOpUYECKasl, B TOM YHCJI€ HAYYHO-UCCIIEI0BaTENbCKas paboTa.

AynutopHas camocTosiTellbHas paOoTa oOydaromuxcs IO  JaHHOU
JUCLUIUIMHE MPEyCMaTpUBAET:

- BBITIOJIHEHUE CAMOCTOSITEIBHBIX padoT;

- BBIIIOJIHEHUE KOHTPOJIBHBIX U MPAKTUYECKUX padoT;

- peuieHue 3a1a4 TEOPETUUECKON U MPAKTUYECKOW HAIIPaBIECHHOCTH;

- paboTy CO CIIPaBOYHOM, METOAMYECKON U HAYIHOU JTUTEPATYPOH;

- pElLlIeHNE KEUCOB, IEJIOBBIE UTPBI.

OCHOBHBIMM BHUJAMU CaMOCTOSITENIBHOW padoOThl 00ydarommxcs MpH
U3YYEHUU JAHHOW JUCLUIUIMHBI SBIISIOTCS:

- TIOArOTOBKA K ayJUTOPHBIM 3aHSATHUAM U BBINOJHEHHE 3aJaHUM Pa3HOIO
YPOBHSI CIOKHOCTH: K TMPOOJEMHBIM JIEKIHUSIM, CEMHHapaMm, JUCKYCCHUSIM,

KOJJIOKBUYMaM U T.II.;
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- U3YyYEHHE OTHEJIbHBIX TEM WIM BONPOCOB Y4E€OHOW JAMCLMILIMHBI,
COCTaBJICHHE KOHCIIEKTOB, CAMOKOHTPOJIb 3HAHMUI;

- BBINOJIHEHWE KOHTPOJBHBIX pPabOT, KOHTPOJBHBIX JOMAIIHUX padorT,
TBOPYECKHX 3aJaHUM;

- MOArOTOBKA JTOKJIAJ0B, COOOLIEHUH, peepaToB, 3cce, Mpe3eHTalui, 1 T.1.;

- BBIIIOJIHEHHWE TECTOBBIX 3aJaHUA C HWCHOJB30BaHWEM HWHTEPHET-
TPEHAXXEPOB;

- TOATOTOBKA K YyYacTHI0O B HAYyYHBIX M  HAYYHO-TIPAKTHUECKHUX
KOH(EpeHIUAX U CeMUHapax.

Meponpusitus, co3Jarolue NPEarnoChUIKM U YCIOBHUS ISl peaju3aluiu
CaMOCTOATENIbHON paboOThl, JOJKHBI TpPEeaycCMaTpUBaTh OOECIEYEHHE KaxKI0TO
0o0yyJaromiero:

- METOJUKaMHU BBIMIOJIHEHUSI TEOPETUUYECKUX M MPaKTHUECKUx (yueOHOo-
UCCIIEIOBATEIBCKUX U Jp.) paboT;

- nH(pOPMAITMOHHBIMH pecypcaMu (CIIPaBOYHUKH, y4eOHbIE TOCOOUS, OaHKH
WHIMBHUIyaJIbHBIX 33JJaHul, 00yJaroue mporpaMMsbl U T.1.);

- METOAMYECKUMHU MarepuaiamMu (yKa3aHHs, pyKOBOJCTBA, MPAKTHUKYMbl U
T.IL.);

- KOHTPOJUPYIOIIUMH MaTepuaiamMu (TECThl, KOMIIbIOTEPU3NPOBAHHOE
TECTUPOBAHUE);

- KOHCYJIbTaIUsIMU;

- BO3MOXKHOCTBIO MYOJIMYHOrO OOCYXKACHHMS TEOPETUYECKHX W/WIH
NPAKTUYECKUX PE3yIbTAaTOB, MOJYYEHHBIX OOYYaIOIIUMUCSI CaAMOCTOSITEIbHO
(koH(DepeHIIH, KOHKYPCHI).

8. ®oH1 OLIEHOYHBIX CPEACTB JJIs MPOBeAeHHUs IPOMEKYTOYHOM aTTecTAlun
o0y4yaromuxcsi o JMCHUIINHE (MOIYJII0)

®onp oneHouHbIXx cpenctB (ganee — P®OC) — KOMIUIEKT METOAMYECKHUX
MaTepuanoB, HOPMUPYIOLIUX MPOIEAYPHI OIICHUBAHUS PE3YyJIbTaTOB O0y4YEHUs, T.€.
YCTAHOBJIGHUSI  COOTBETCTBUSI ~ YUEOHBIX  JIOCTHXKEHHUM  3aIlJIaHUPOBAHHBIM
pesyabraram obyuenust U Tpeboanusm OIl BO, pabounx nporpamm JUCHUILIUH
(monyne#t). ®OC mnpegHa3HauyeH [JIsi NPOBEACHUS TEKYIIEro KOHTPOJS
YCIIEBAEMOCTH U IMTPOMEKYTOUYHON aTTECTALINU.

@OC kak cucreMa OLIEHUBAaHHS COCTOUT U3 CIEAYIOIIUX OCHOBHBIX YACTEH:

1. ®oHA OLIEHOYHBIX CPEJICTB: 001Iast XapaKTepUCTHKA;

2. [lepeyeHb KOMMNETEHIIUI C YKA3aHUEM 3TaroOB X (OPMHUPOBAHUSA:

2.1. KommereHIIMM ¢ yKa3aHHEM JTaroB MX (OPMUPOBAHUS B IPOIECCE
OCBOEHUS TUCIUIUIMHBI U HHAUKATOPBI KX JTOCTUKEHUS.

2.2. [InanupyemMblie pe3ynbTaThl 00YUEHUS 10 JUCITUTUIMHE, COOTHECEHHBIE C
WHJIMKATOPAMU JOCTHKEHUSI KOMIIETEHIIUM.

3. ITacniopt goHAA OLIEHOUHBIX CPEACTB TEKYILIETO KOHTPOJISl, COOTHECEHHBIX
C MHJMKATOPaMH JOCTHKEHUSI KOMIIETEHIIUM.

4. Bunapl TEKylIIero KOHTPOJS, a TaKXke I[OoKa3aTelld U KPUTEPUU HX
olleHUBaHUs (110 BUJAM).

17



5. ConeprkaHre OLIEHOYHBIX CPENCTB TEKYLIErO0 KOHTPOJIS, COOTHECEHHBIX C
WHIUKATOPAMU JTOCTHUKEHUS KOMITETEHLINM.

6. ConepxaHue OILEHOYHBIX CPEICTB IPOMEKYTOUHOW aTTeCTalluH,
COOTHECEHHBIX C NHIMKATOPaMU JOCTHUKEHUS KOMIIETCHIIUM.

7. Kputepun OUEHUBAHHS PE3YNbTATOB OOYYEHHUS MPOMEKYTOUYHOM
aTTECTAllMy 10 JUCUUILIIUHE.

DOC sBnseTcs HEOTHEMIIEMOUN YacThlO0 pabouell MporpaMMbl JUCHUILIIUHBI
u oopmieH kak [Ipunoxxkenue k paboueii mporpamMmme JUCIUIUIIHHBL.

Bonpocwt 014 noozomoeku k 3auemy:

1. Ilonstme poxkymeHTa. Buuabl u kiaccudukaius yropaBiIeHUYECKUX
JIOKYMEHTOB.

2. 3agaun u PyHKIMH CIIykKO 1€T0NMPON3BO/ICTBA.

3. Ucropust pa3BUTUS CUCTEMBI 1€TONPOU3BOJICTBA.

4. OCHOBHBIE 3aKOHOJIATEIbHbIE, HOPMATUBHO-METOJUYECKUE TOKYMEHTHI B
chepe TOKyMEHTAIMOHHOTO obecnieuenus ynpasieHus. (Xapakrepuctuka 'OCT P
6.30-2003 «YHupUIMpPOBaHHBICE CHUCTEMBl JAOKYMCHTAIWH. YHHU(PUIIUPOBAHHASL
CHUCTEMa OpraHU3alMOHHO-PACTIOPSAUTEIIBHON JHOKyMEHTaluuu. TpeboBaHUs K
0(pOPMIIEHUIO TOKYMEHTOBY).

5. YHudukanus u ctanaapTu3anus J0KYMEHTALMH.

6. OcHOBHbIE TpeOOBaHUS K COCTaBIEHUIO U O(OPMIICHHIO JOKYMEHTOB.
('OCT P 6.30-2003). KpaTkas xapakTepucTHKa.

7. llonsitue pexkBuU3UTa JIOKyMeHTa. TpeOoBaHuUs, NpPEIbABIAEMbIE K
0(pOpMIICHUIO PEKBU3UTOB.

8. TpeboBanuek OJIaHKaM JIOKYMEHTOB.

9. TpeboBaHME K CTHIIIO IETOBBIX JOKYMEHTOB.

10. OcobGenHoctu oOQOpPMIICHUS PEKBU3UTOB: OTMETKA O HaJIUYHUH
OPUJIOKEHUHN, HaMMEHOBaHWE OpraHU3aluu — aBTopa JIOKyMeHTa, Tpud
COrJIacOBaHUs JOKYMEHTA.

11. OcoGenHoctu oQopMICHHS PEKBU3UTOB: 3MOJeMa OpraHu3alluy,
HOJIUCH, OTTUCK NE€YaTH.

12. OcobenHoctu opopMIICHUS PEKBU3UTOB: Ha3BaHUE BHUAA JOKYMEHTA,
JaTa, perucTpallMOHHbBIN HOMEp JOKYMEHTa

13. OcobenHoctu opopmiIeHUS] PEKBU3UTOB: CChUIKA HA PErMCTPALMOHHBIN
HOMEp U JaTy JIOKYMEHTa, 3arojIoBOK K TEKCTy, TEKCT, MECTO COCTaBJIEHUS U
U3JIaHUS TOKYMEHTA.

14. OcobenHocTu oQopMIIECHUSI PEKBU3UTOB: ajipecaT, pe30JIoLHusl, OTMETKA
0 HAJIMYUU TPUIIOKEHHM, CIPAaBOYHBIC JaHHBIE 00 OpraHU3allUu.

15. HaznaueHue U cocTaB OpraHu3allMOHHO-IIPABOBOM JOKYMEHTALINH.

16. WHCTpYyKIIMU: BUIBI, COCTaB COJEpKATEIbHOW dYacTH, OGOpMIICHHE
PEKBU3UTOB.

17. VYcraB, mOJOXEHHE: COCTAaB COAEpPKATEIbHOM YacTH, OQopMmIIeHHE
PEKBU3UTOB.

18. OcobeHHOCTH TOATOTOBKA W  HAlKCAHHUS  PACHOPSAUTEbHBIX
JTOKYyMEHTOB (0(opMiieHue 1000ro J0KyMEHTa MO BEIOOPY 00ydaroierocs).

19. Ilpuka3, BIKMCKA U3 MPUKa3a: OCOOEHHOCTH MOATOTOBKH, 0(OPMIICHHUS
PEKBU3UTOB (TIpUMep 0POpPMIICHNUSA).

20. Crneuuduxa odopmieHHs pacnopsKEHUN, pelmeHud  (mpumep
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oopMIeHus).

21.  Xapaktepuctuka  WH(DOPMAIMOHHO-CIIPABOYHBIX  JOKYMEHTOB.
TpeboBanus k odopmieHuto (ohopmiieHHE IFO00TO JOKyMEHTa 10 BBIOOPY
o0Oyuarolierocs).

22. IIpoTOKOJ: BHIBI, COCTAB COJIEPKATEIBHON YaCTH, PEKBU3UTHI (IIpUMEP
odopMIIEHUS TTPOTOKOJIA).

23. AkKT: cocTaB coOAep)KaTeIbHOM YacTH, PEKBU3UTOB (IIpUMEP
odopmiIeHUS).

24. CnpaBka: 0COOCHHOCTH COCTaBJIEHHUS, 0(DOPMIIEHUS] PEKBU3UTOB.

25. OObsicHUTEeNbHAS, AOKIAgHAs 3alUCKU: OCOOEHHOCTH COCTABJICHMS,
odopMIICHUSI PEKBU3HUTOB (MPpUMEPHI 0(hOPMIICHUSA).

26. CoctaB W Ha3HayeHUE CIYyXEOHOW (JENOBOM)  MEpPEnuCKH.
Knaccudukanus 10KyMEHTOB, COCTABIISIONINX MEPETTUCKY .

27 IlpaBunautpeboBanuskaenoBoMmynucbMy. Bunsimucem. Crienndukanarnuc
AHUSBCTYIIUTEILHONM 3aKITIOYUTEIILHON YacTu (TpuMep opOpMIICHUS 1O BHIOOPY
oOyuarolierocs).

28. Ilucebmo  (uHHMUMATUBHOE,  WH(GOPMALMOHHOE):  OCOOEHHOCTHU
COCTaBJICHMSI, O(DOPMIICHHS PEKBU3UTOB (IIpUMEP 0(POPMIICHHUS).

29. OcoO€HHOCTM MOArOTOBKM JOKYMEHTOB IO JIMYHOMY COCTaBy
TP ATIPUSATHS.

30.TpynoBoii JOTOBOp: COCTaB CoOJiepKaTeIbHOM dYacTu, odopMIIeHUE
PEKBU3UTOB.

31. [Ipukassl 0 TMYHOMY COCTABY: OCOOCHHOCTHU MOATOTOBKU, 0(hOpPMIICHHE
PEKBU3UTOB.

32. JInunsie nokymMeHTbl. OCOOCHHOCTH HAIIMCAHMS 3asIBJICHUS.

33. VcxoaHble TOHATHS JETONPOU3BOJICTBA.

34. Jenonpoun3BOJICTBO U €r0 CTAHOBJICHUE.

33. JIokyMeHT u ero GyHKIUH.

36. Knnaccuduxarus nenoBoit Oymaru.

37. O61mue HOpMBI U ITpaBuia 0OPOPMIEHUE TOKYMEHTOB.

38. Knaccudukamuss u CTPyKTypa OpraHHU3alMOHHO-PACTOPSAUTEIIBHBIX
nokymeHntoB (OPJI).

39. CocraB pexkBuzutoB OP/I.

40. bnaHku TOKYMEHTOB.

41. TpeboBanue k odopmieHuto pekBu3utToB OPJI.

42. TpeOoBanus K OGOPMIICHHUIO PEKBU3UTOB, pa3MENIaeMbIX Ha TMOJe
YTIIOBOTO M MPOAOIBHOTO IITAMIIOB.

43. TpeboBanus k O)OPMIICHHIO PEKBU3UTOB, pa3MeEIIaeMbIX Ha pabodem
110JI€ JOKYMEHTBI.

44. TpeboBanne kK 0(OPMIICHUIO PEKBU3UTOB HA CIY)KEOHOM I10JIE JIOKYMEHTA.

45. Odopmienne  OpraHu3allMOHHBIX  JOKYMEHTOB  odopmieHHe
pacrnopsiIUTENbHBIX TOKYMEHTOB.

46. Odopmiienne nHHOPMAIIMOHHO-CIIPABOYHON JOKYMEHTAIUSI.

47. loxyMeHTanus 1o TPy IOBBIM OTHOIIEHUSIM.

48. Knaccudukanus JOKyMEHTOB MO JUYHOMY COCTaBY.

49. OdopmiieHrE JOKYMEHTOB MPH MOCTYIUICHUU Ha padoTy.

50. OdopmiieHre 1 3aMOTHEHUE TPYAOBOU KHIKKH.
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51. CocraB JOKyMEHTAIMH 110 0(pOpMIIIEMOIl TPU YBOJIbHEHUH PaOOTHHKA.
52. OCHOBBI OpraHu3alny 110 TPOU3BOICTBO.

53. OpranuzanuoHHasi CTPyKTypa CIIy>KObI J1eJI0 IPOU3BOCTBO.

54. Opranuzanus J0KyMEHTO000poTa.

55. [IpoxoxaeHne U NOPSAA0K UCITOTHEHHS BXOJAIINX JIOKYMEHTOB.

56. IIpoxoxaeHne HCXOOAIMX JOKYMEHTOB.

57. IIpoxoxaeHne BHYTPEHHUX JOKYMEHTOB.

58. Pabora ¢ koH(UIeHINATBHBIMU JOKYMEHTAMH.

58. Perucrpannuu 10KyMEHTOB.

60. KoHTpoJib 32 UCTTIOJTHEHHE JOKYMEHTOB.

9. IlepeyeHb OCHOBHOI U IONOJIHUTEILHOU Y4eOHOM JTUTEPATYPHI,
HEe00X0IUMOI1 111 OCBOEHUS TUCIMILIMHBI (MOIYJIA)

@) OCHOGHAA TUumMepamypa:

1. I'po3oBa, O.C. Jlenonpou3BOACTBO : ydeOHOE mMocoOue i BY30B /
O. C.I'po3oBa. — 2-e u3a. — Mocksa : U3pgatensctBo Opaiit, 2024. — 131 ¢c. —
(Beiciiee obOpazoBanue). — ISBN 978-5-534-15964-6. — Tekct : 3neKTpOHHBIHN //
OGpazoBarenbHas matdopma FOpaiit [caiiT]. —
URL: https://urait.ru/bcode/539522.

2. IlysanoBa, H.H. OcHOBBI A€IONPOU3BOJACTBA. SI3BIK CIIy>K€OHOTO
nokymeHTa : yueonuk aisg By3os / H. H. llysanona, A. 0. MBanoBa ; nmox obuei
penakimuert H. H. lllyBamoBoii. — 3-¢ wu3n., mnepepad. um gon. — Mocksa :
W3narensctBo FOpaiit, 2025. — 355 ¢. — (Boicmiee o6pazoBanue). — ISBN 978-5-
534-20343-1. — Tekct : snexktpoHHbI // ObOpazoBarenbHas tiatdopma FOpaiT
[caiit]. — URL: https://urait.ru/bcode/560174.

0) OonornumenvHaa 1umepamypa:

1. Hoponmna, JI. A. Opranuzanuss U TEXHOJIOTUS JOKYMEHTAI[MOHHOTO
oOecrnieueHus yIpaBieHUs : YYeOHUK U MpakTukyM sl By30B / JI. A. JloponuHa,
B. C. UputukoBa. — 2-e uza., nepepad. u gon. — Mocksa : U3garensctBo KOpaiit,
2025. — 270 c. — (Beiciiee o6pazoBanue). — [ISBN 978-5-534-16016-1. — Tekcr :
anekTpoHHbt  //  OOpazoBarenbHass  miargopma  KOpaiit  [caift]. —
URL: https://urait.ru/bcode/560116.

10. IIpodeccuonasbHbie 6a3bl JAHHBLIX M1 HHPOPMAIIMOHHbIE CIIPABOYHbIE
CHCTEMBI

1. www.biblio-online.ru — snexTponHas 6ubnuoTeunas cucrtema «HOpaiTy,
JOoCTyll B on-line pexumM K OOJBIIOMY YHUCITYy HaWMMEHOBAHHM MOHOTpaduii,
y4eOHUKOB, CITPABOYHUKOB, HAYYHBIX KYPHAJIOB, JUCCEPTAIMA U HAYYHBIX CTaTel
B pa3nuuHblXx oOmactsax 3HaHwil. ®onyg OBC  TOCTOSHHO TOMOTHSETCS
ANIEKTPOHHBIMU ~ BEPCHUSIMH  W3JIaHWA POCCHUUCKUX H3JATENbCTB, a TaKKe
POU3BEACHUSIMUA OTIEIBHBIX aBTOpOB. MOHJ SIEKTPOHHOW OMOIMOTEKH
coctasisiet 6osee 6000 yueOHUKOB U y4eOHBIX TTOCOOUIA.

2. www.e-xecutive.ru — oOyuaromieecs CooOmiecTBO MeHemkepoB. K
YYaCTHIO B TMPOCKTE IMPHUBJICYCHBI JydIIUEe OTCUYCCTBCHHBIC M 3apyOeKHBIC

KOMIIaHWHW W OpraHu3alivy, IMPU3HAHHBIC BO BCEM MHPEC OKCICPTHI, daHAJIUTHUKH U
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KOHCYJIBTAHTBI. NudpopmaninonHsie pecypcebl caiita IPEICTaBISIOT
CTpaTernyeckyto HHGOpMaIUIO i1 MEHEIKEePOB-IIPO(ecCHOHANIOB.

3. http://www.aup.ru — busHec-noptan npeaHazHadeH I PYKOBOIUTEICH,
MEHEIKEPOB, MapKETOJIOTOB, (UHAHCUCTOB M HKOHOMHUCTOB MPEINPHUITHHA.
OcHOBOI1 mopTana sBJIAETCS 3JEKTPOHHAs OMOIMOTEKAa NETOBOM JUTEpaTyphl U
JOKYMEHTOB, a Takxke OusHec-GOopyM MO pa3au4HbIM acleKTaM TEOpHH U
OPAKTUKH  OpraHu3ali, I[UIAHUPOBAHUS M YHOPABICHUS  JEATEIbHOCTHIO

IPEAIPUATHH.
4. http://ecsocman.hse.rtu — ®enepanbHblii  00pa3zoBaTENbHBIA  MOPTAT
«9koHoMuKa. Couunonorus. MeHEIKMEHT» — 3TO CHUCTEMAa TEMaTHYECKHX

npo(ecCHOHANbHBIX  CAMTOB, BBINOJIHEHHBIX IO CXOJHOMY 3aMbICIy U
paboTaIKX B €MHBIX CTaHAapTax oOMeHa nHpopmaue.

5. http://window.edu.ru — Wudopmarnmonnas cucrema «EgmHoe oKkHO
J0CTyTa K 00pa3oBaTelbHBIM pecypcam» 0ObEeIUHSIET B €IMHOE WH(DOPMAITMOHHOE
IPOCTPAHCTBO 3JIEKTPOHHBIE pecypchl CBOOOAHOIO JAOCTYyMa Jii BCEX YPOBHEH
obpazoBanus B Poccuu. B paspene «bubnuorexka» npeacrtaBieHo 6osee 28 000
y4e0HO-METOINIECKIUX MAaTEPHUAJIOB.

6. http://www.mevriz.ru/ — KypHal1 COAEPXHUT MaTepHaybl MO TEOPHH,
OpraHM3alii ¥  OJKOHOMHMKE MEHEIKMEHTAa, YMPaBICHHUIO IEPCOHAJIOM,
(UHAHCOBOMY W OTPACICBOMY MEHEIKMEHTY, YIPABICHHIO MEXIYHAPOIHBIM
OW3HECOM, YIIPaBICHYCCKOMY KOHCAJITUHTY, HOBBIM TEXHOJIOTHSIM MEHEKMEHTA.

7. http://www.reputationinstitute.com/ — MHCTUTYT H3ydeHHs] pemyTalUU
(Reputationlnstitute), CIIA.

8. http://www.rjm.ru/ — Hay4dHBI >KypHal B O0OJIACTH YIIPaBJICHHS
«Poccuiickuii )KypHaja MEHEIKMEHTa.

9. http://www.garant.ru/ — CnpaBouHas rpaBoBas cucrema «l apant.

10. MaTepuaibl Mo COIUATbHO-I)KOHOMUYECKOMY TMOJI0KEHUIO M PA3BUTHIO B
Poccun — http://www.finansy.ru.

11. Odwunmaneueiii caiit banka Poccum (aHanuTHYecKWE MaTepuaibl) —
http://www.cbr.ru.

12.  OdunmansHeiidi cailt ®DenepanbHOM  cIyKObl  TOCYJapCTBEHHOM
cratuctuku Poccuiickoit deaepanun. [DnNeKTpOHHBIN pecypc]. — Pexum gocrtyma:
http:// www.gks.ru.

11. IlepeyeHb MHPOPMANMOHHBIX TEXHOJIOTHI, HCIIOJIb3yeMbIX IIPHU
OCYIIECTBJIEHHH 00PAa30BATEJIbHOI0 MPOIECCA MO JUCHUIINHE (MOTYJIIO),
BKJIIOYAS NepevyeHb NPOrpaMMHOro odecredeHus 1 HHGOPMALMOHHBIX
CNPABOYHBIX CHCTEM (MPH HEOOXOAUMOCTH)

WNupopmalinoHHbIE TEXHOJIOTMH OXBAaTHIBAIOT BCE PECYPCHI, HEOOXOIUMbBIE
Uis  ynpaBieHHs uH(opmanuend, OCOOEHHO KOMIIBIOTEPBI, MPOrPaMMHOE
o0OecrieyeHne M CETH, HEOOXOAMMBbIE /I CO3JaHUs, XpaHEHUs, YIpaBJICHUS,
neperayd W noucka  uHpopmanuu.  MHpopMalMOHHBIE ~— TEXHOJOTHH,
UCIIOJIb3yeMble B y4yeOHOM IIpoliecce: KOMIIBIOTEPHBIE CETH, TEPMUHAIbI
(KOMIIBIOTEp, COTOBBIE TEJNEPOHBI, TEIEBU30pP), YCIYrH (SJIEKTPOHHAs IIOYTa,
MOMCKOBBIE CCTEMBI).

Peanuzanuss y4eOHOM IUCHMIIMHBI TpeOyeT Hadu4yus KOMIBbIOTEPHOTO
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KJIacca Co CIEAYIOIINM 00eCIIeYeHUEM:

- u3 pacu€éra 1 momemnienue Ha 1 (omHy) rpymnmy oOydaeMbix u 1 (oauH)
MpernoaBaTesib  MPEAOCTABIACTCS TIOMEIICHHEe ¢ padodYnuMHu  MeCTaMHu, C
KoMIibioTepamu (ABTomMaTuzupoBanHbeie Paboune Mecta, APM), 00benuHEHHBIMU
B JoKanbHy10 ceTh (JIBC);

- TIpenoAaBaTeo MPeJoCTaBIsAeTCs yUETHAS 3aMUCh C MPaBaMU JIOKAJIbLHOTO
Y CETEBOr0 aAMUHHUCTpaTopa Ha Bcex APM;

- xapakrepuctuku APM: OC ne nHmwxe Windows XP SP3, IE 6.0;
arnrapartHoe ooecrnieuenue: He Hike IntelPentium IIT 1000 MI', 512 M6 RAM, 80
I'6 HDD, SVGA (1024x768x32), 100 Mo6wut EthernetAdapter;

- xapaktepuctuku cetu: 100 Mowut FastEthernet, manuume poctyna B
HNurepner;

- TMPOEKTOp C BO3MOXHOCTBIO TMOJKIOUEeHHEe K pazbemy D-Sub wu,
»kenarenbHo, DVI unn Bo3sMoskHOCTE noakiroueHus Flash-makonurens;

- TIPOEKITMOHHBINA SKpaH C OCNIBIM MPOCKIIMOHHBIM MOJIOTHOM 0€3 KPYITHBIX
busnueckux nedeKToB;

- JIBC nomxHa MMETh BBICOKOCKOPOCTHOE MOJKIIIOUEHHE K ceTh Internet.

12. Onucanue MaTepuaIbLHO-TEXHUYECKOI 0a3bl, HCOOXOAMMOM ISl
OCYyILIeCTBJIEHHSI 00Pa30BaTEJILHOI0 MPOoUecca MO JUCHUILINHE (MOYJII0)

JIlekLIMOHHBIE AyAWTOPUU, AYJUTOPUU [JIsi TMPOBEICHHUS MPAKTUYECKUX
3aHATUN, OCHAUIEHHBIE CPEACTBAMM Ui MYJIBTUMEIMUHBIX IPE3eHTALUN,
uu(ppoBoil aynuo- W BHUAEO- (PUKCAUMU, U BOCHPOU3BEACHHUS HWH(OpMaLuu,
KOMITBIOTEPHOU TEXHHUKOW C JIMIICH3UPOBAHHBIM MPOTPAaMMHBIM 00€CTICUCHUEM,
MaKeTaMU MPABOBBIX U JPYTUX MPUKIIAIHBIX IPOrpaMM M0 TEMATUKE JUCIUTUIUHBI.

Peanuzauus nporpaMmsel yueOHOM TUCHMIUIMHBI TpeOyeT HaIu4ue yueOHOro
kabunera (ayauropuu). OOopyaoBaHue ydeOHOro kabOuHeTa (ayJAUTOPUH)
npeanoiaraeT KOMIUIEKT CIIeUaTM3UPOBaHHON MeOen JIs:

- Opranuzanuu pabodero MecTa npenojgaBaTes;

- Opranuzanuu pado4rx MecT o0yJaronnuxcs;

- palMOHANIBHOTO PA3MEIICHUS U XPAHEHUS CPEJICTB 00YUCHUS;

- OpraHu3alluy UCIOJIb30BaHUs alapaTyphl.

[Ipyn w3ydeHMHM DUCIUTUIMHBI UCIOJIB3YIOTCS ayJIUTOPHH, 000PYIOBaHHBIC
MYJbTUMEAUMHBIMU ~ CPEACTBAMH  OOYYEHHs:  MPOEKTOPOM,  HOYTOYKOM,
WHTEPAKTUBHOW JOCKOW. Mcmonb30BaHHE HMHTEPHET-PECYPCOB MPEANOJIAraeT
MIPOBEJICHUE 3aHATUH B KOMIIBIOTEPHBIX Kiaccax ¢ BbIxojgoM B HHrtepHer. B
KOMITBIOTEPHBIX KJIaccax O0Oydyarolmuecs HMEIT J0CTyn K HH(GOPMaIllMOHHBIM
pecypcaMm, Kk 0aze JaHHBIX OuUOIMOTEKH. JIJIsi 00ydaromMXcsi ¢ OrpaHUYECHHBIMU
BO3MOXHOCTSIMU 3/I0POBbsI HEOOXOJIMMBI CHEIUATbHBIE YCIOBHS JJI MOTYYEHUs
oOpa3zoBanusi. B 1ensx AOCTYNHOCTH TOJY4Y€HHUs BBICHIETO OOpa30BaHUS 10
o0pa3oBaTeNbHbIM MpOrpaMMaM HHBAIMAAMH M JIMIAMU C OrPAaHUYECHHBIMU
BO3MOXHOCTSIMU 3/10pOBbsi IHCTUTYTOM OOecrieuynBaeTcs:

1. Hanuuue anpTepHaTHBHOW BepcHHM OQUIMAIBLHOTO caiita MHcTuUTyTa B
cetu «MHTEpHET» N7I1s1 CITA0OBUIALITUX.

2. [IpucyrcTBHe ACCUCTEHTA, OKa3bIBAIOILIETO o0yuaroiemycs
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HEO0OXOIMMYIO TIOMOIIIb.

3.JIns1 MHBAJIUIOB U JIMI] C OTPAHUYEHHBIMH BO3MOXKHOCTSIMHU 37I0POBBS 110
CIIyXy — IyOJIIMpOBaHUE BCIYX CIPABOYHOW MH(POPMAIIUUA O PACTTUCAHUU yUEeOHBIX
3aHATHI; 00ecriedeHNEe HAIISKAIUME 3BYKOBBIMHU CPEJICTBAMH BOCITPOU3BEICHUS
uH(popMauu.

4. Jlns WHBAIWIOB W JIUI[ C OTPAHWYCHHBIMH BO3MOKHOCTSMHU 370POBbBS,
UMEIOIINX HAPYIICHWs] OMOPHO-JABUTaTeILHOTO ammapara, CO3JIaHbl MaTepHUATBHO-
TEXHUYECKHE YCIOBHS, OOECICUMBAIONINE BO3MOXKHOCTh OCCIPEISTCTBEHHOTO
JOCTyIa OOYYAIOIINXCS B yUEOHBIC TOMEIICHHS, OOBEKTY THTaHUS, TyaJeTHBIC H
npyrue nomernieHuss VMHCTUTYTa, a Takke MpeObIBaHUS B YKa3aHHBIX MOMEIICHUSIX
(HaTM4Ke pacIMPEHHBIX JIBEPHBIX MPOEMOB, MTOPYIHEH U APYTHUX MPUCTIOCOOJICHUH).

[Ipy mpoBeneHUU NPAKTUYSCKUX M JICKIIMOHHBIX 3aHATHM, a TaKXke IpHU
BBITIOJIHEHUU CaMOCTOSATEIBHON paboOThl HCIMONB3YIOTCS TaKue MPOTPAMMHbBIE
npoayktsl, kak Word, Excel, Power Point, Internet Explorer.

st 6onee yrayOneHHOTO W3Y4YEHHWs UCHUIUIMHBI U PACCMOTPEHHUS ¢
MPAKTUYECKUX ACHEKTOB MpeaycMoTpeHo ucmoib3oBanue cuctem CIIC «["apant»
u CIIC «Koncynaprant Ilmtoc», 4YTO [JaeT BO3MOYKHOCTH CBOEBPEMEHHO
OTCIIC)KUBATh W3MCHECHHS B HOPMAaTHBHO-IIPABOBOM 0ase, perIaMeHTHPYIOMEH
KOMMEPYECKYIO JACATEIHPHOCTh OPTaHU3aIii.

13. IlporpammHoe o0ecnieyenre (KOMILICKT JIMIEH3MOHHOT0 IPOrPaMMHOI0
o0ecrieyeHus )

JIJIs TIOBBINICHHUST KAayecTBa IIOJTOTOBKH M OIICHKH ITOJYyYCHHBIX 3HAHHM
4acTh NPAKTUYCCKUX 3aHATHH IIAHUPYETCS IIPOBOAUTH B KOMITBFOTEPHOM KJIacce C
ncrojb3oBanneM koMnoHeHToB MicrosoftOffice 2007, 2008, 2010: Word, Excel,
Access, PowerPoint, Visio, 1C: IIpeanpustue.
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